FSC LIBRARY POLICY  (REVISED 12/4/01)

The following is the revised Library policy. The club has invested significant

resources into this area. It is very important that items are not lost, misplaced,

damaged or not returned. Please read carefully and sign indicating your agreement to this

policy. Only signed agreements will be allowed to use this valuable resource. The policy

is as follows:

1. FSC will create a library card check out system, similar to a regular library.

2. The check out period shall not exceed one week.

3. Only two items may be checked out at a time. (This could be a book that goes with a video). All video tapes are considered as individual items, even though they may be part of a larger series, (The winning formulae has 5 videos. This would be considered as five items).

4. Only the head coach shall be allowed to check out material. Head coaches should encourage their assistants to review the material, which that head coach has checked out. This is for the head coach to co ordinate. We have 24 head coaches and another 48 plus assistants. By limiting the checkout to the head coaches it should allow the material to be readily available.

5. Checkout can only be through the librarian. (NO PASSING OF MATERIAL FROM ONE COACH DIRECTLY TO ANOTHER). The librarian for 2002 is Angela Dixon. (Angela_Dixon@urmc.rochester.edu, H: 223-2527, Address: 10 Charing Cross 

6.  Coaches should call for an appointment to check out library materials and they can return items at that appointment also or leave items in the bin on the front porch.

7. Coaches can renew their items via phone to Librarian for another week as long as no one else has requested that title.

8. Overdue items will be subject to a $2 fine for the first week and $10 for each week thereafter.

9. Coaches with items more than one month overdue will lose library privileges.

10. The last borrower will be responsible for the replacement of each and every item  that is lost or damaged. The librarian has been given full authority on behalf of the board to determine whether something is damaged and thus needs replacement.

11. It is the sole responsibility of the borrower to return items by the due date. There will be no reminders provided by the librarian.

12. The Library will be closed from the third Friday in July  through the second Sunday in September.  All materials must be returned to the Library by the third Friday in July.

13. Each coach is asked to provide a two-sentence review of the material borrowed. Please also state what age group that the material you reviewed is best suited for. This way the Board will be in a position to add popular items as well as remove items that are not circulating. This will also help our coaches, so that material will be available for the appropriate age group. A U9 coach would not check out an item best suited for a 14-year-old. This would really help in keeping that item in the appropriate range of circulation.

14. The content of the library will be posted on the WEB page (www.fairportsoccer.com) along with your comments. This will greatly help your fellow coaches with their selections.

15. The librarian will also be tracking both the frequency of the library items as well as what coaches are using this facility.

16.  If you have any question on any of the above or ideas for library content as well as procedures please feel free to call Sean Gleeson (H: 383-5675, sgleeson@rochester.rr.com).

I agree with the above policy and will abide by its rules.

Coach --------------------------- Team -------------- Date ---------------
